
 
 
 
 
 
 
 
 
 

 
 

July 6, 2023 
 
 

NPLP Allocation Package 2023-2024 
 
Lap and Leisure Pool  
 
Welcome to the North Peace Leisure Pool Allocation Package!  Requests will be accepted until the July 
21st, 2023.  Please email pool@fortstjohn.ca to submit your requests by 4:00pm.   

 
We encourage new and emerging sport organizations to participate in our allocation process.  We will 
do our best to accommodate new groups/organizations; however, will use the previous years’ bookings 
as our starting point for allocation.   
 
Please be advised, that non-profit organizations are required to have a society number in place for their 
organization to receive the subsidized rate – please review the Community Services Fees and Charges 
Bylaw 2460, 2019, listed as Schedule A.  
 
New to the allocation process?  Please email pool@fortstjohn.ca to set up an appointment to discuss 
the future of your group/event/booking needs.   
 
 
Sincerely, 
 
Kylah Bryde 
Aquatics Manager  
 
Emerald Bahm  
Administrative Assistant  
pool@fortstjohn.ca  
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2023-2024 NPLP Allocation Application 
 

Package Due date:   Completed package due on or before July 21, 2023 at 4:00pm 

 
 

Allocation Period:    October 2023 – August 2024 

 
 

Allocation Meeting:  Aug 3, 2023 at 5:30pm in the NPLP Meeting Room  

 
 

IMPORTANT PACKAGE INFORMATION:  
 
1. This is an application only.  Bookings are not confirmed until a rental agreement is in place.  

2. Each tournament/ meet and special events requires a separate application.  

3. We are closed for ALL Statutory Holidays, and will not book User Groups during SD60 breaks unless 

requested. (Please fill out a separate Booking Form for Christmas Holidays, and/ or Spring Break) 

4. Groups are welcome to submit requests in their own format; however, all requests must be submitted 

by the due date outlined above. 

 

 
 
Full Name: __________________________________________ 
 
 
Signature: __________________________________________   Date: __________________________ 
 

 

 
 
 
 

 
 

Organization Name 
& Society Number: 

 

Mailing Address: 
 

Billing Address: 
 



 
  

Contact Information 
*Only those named below are approved to do business on behalf of the organization without written 

consent 

 

Organization Approved Scheduling Contact(s):  

Full Name: Main Phone:  

Position:  Alternate Phone:  

Email:   

 

Full Name: 
Main Phone:  

Position:  Alternate Phone:  

Email:   

 

Organization Approved Special Events Contact: (if different than above) 

Full Name: Main Phone:  

Position:  Alternate Phone:  

Email:   

 

Organization Approved Finance Contact: (if different than above) 

Full Name: Main Phone:  

Position:  Alternate Phone:  

Email:   

 

 

 

 



 
                

2023-2024 

Pool Space Request User 

Group Booking Form 

 

Complete the following form for reoccurring 

bookings.  

 

Complete a new form per season/ or per month.  

 

Enter in the date at the top  

Highlight the days of the week with the;  

 - times in the pool (Split b/t AM & PM)  

- number of lanes requested 

 

Comments: 

_______________________________________

_______________________________________

_______________________________________

_______________________________________

_______________________________________ 

 

After Hours Bookings Requested:  

_______________________________________

_______________________________________

_______________________________________

_______________________________________

_______________________________________ 

 

 



 
  

Special Bookings 
 

✓ Complete the following form for special bookings, for competitions, regional/provincial/national 
events, seminars, time trials, etc.   

✓ A request form is for every Special Booking during the allocation period.  Use a separate form for 
each request.   

 
Special Booking/Event Information: 
 

Event Title:  

Date(s):  

Time(s) and 
Location(s) of 

event: 

Location(s): Time(s): 

  

  

  

  

  

  

  

  

Additional 
Requests: 

 

 

Event Questionnaire:  

Question:  Yes No Unknown/ 
NA 

Are your event dates somewhat flexible?     

Will you require additional spaces other than the pool and their amenities?    

Have you included additional spaces in your booking request?    

Is your event open to the public?     

Has your event been approved by any governing bodies (provincial/national 
bids)? 

   

Have you run your event in the past?     

Are you the same person who will be in charge of this event?    

Will your event disrupt public programming (to the best of your knowledge)     

 
 



 
  

Swim Meet Set Up Form 
 Complete a Pool Space Request User Group Booking Form for each event.  

 Submit a minimum of 2 weeks prior to the special event.  

 Please email pool@fortstjohn.ca 
 
Your set up may consist of the same in previous years; however, our staff that complete the day of set up 
may be different then in previous years.  
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Community Services Fees and Charges Bylaw 2460, 2019, Schedule A.  
 

 


